How to Create a Job in TheBossApp

1 Click "REGISTERS"
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2  Click "Projects"
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3 Click into the project that you would like to add the job to.

qer Jane Wallace

Internal Project

| Opan
yment Calibrations
PMENT/
Internal Project
ger David Benadretti

Industry -
Project Manages David Benadretti

Location Internal Project

84 Mountain St, Ipswitch

m PROJECT feoa00as

Clignt o'connell, Bogisich and Carter

Construction

Industry

Project Manager David Benadretti
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APPROVAL

Industry
Praject Manager

Location

88 Hollow Court, B
: PROJECT/000000:

Client Q'Can

Industry

Praoject Manager



4  Click "Jobs" on the right-hand column.
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Project Number Allowances

0000005 Frninment

5 Click "CREATE A NEW JOB"
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Client: O'Connell, Bogisich and Carter
Address: 84 Mountain Street, Sydney, NSW, 2007

[#] CREATE & MEW JOB

JOBSE RECURRING JOBS CALEMDAR

Search...

JOB TEAM FINISH
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6  Choose the type of job that you would like to create.
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2 - Site Safety Inpection (custom)
ch (organisation)

tigm)

Jab Fields (custam)

iticn)

rand Fusasala facanlama's

ELE YL

Froject Management {organisation)
Review {organisation)
Safety System Improvements {organisation)

Site Inspection {custom)

Site Inspection (organisalion)

Site Setup {organisation)
Sile Supervision (Custom)

Weekly Check In {custom)
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{organisation)

@ Tip!

Standard jobs are defined by theBOSSapp. Your organisation sets up which
standard jobs they would like.

Organisation job types only have the most basic information associated to them.

Custom job types are also defined by the organisation but are used when more
specific information is required to finish the job. These are setup in Organisation
-> Custom Jobs.
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7  Enter a title for your job.
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|»* DASHBOARDS - i= REGISTERS -
| NEW JOB
Job Name ~
|
Branch * Job Manager *
Notes

8  Choose your branch that will be conducting the work.

| NEW JOB

Job Mame =

Administration Job

Branch * Job Manager *

Noles
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9  Thejob manager is the person responsible for completing the work.

Job Manager * Staff

10 Add any staff members that need to view the job or get notification updates on its
status.
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11  Set the start and end dates of the job.

Notes
Scheduled Start Date * Scheduled Start Time Scheduled Fir
ey mirn Ay = o ddimmyyy
Estimated Value (%) Estimated Time (Hours) Job Dependel
s
1t Time Scheduled Finish Date * Scheduled Finish Time
© | Zymmmy B |- ©
: (Hours) Job Dependencies Critical Path
Save
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12 Click "Save"

i Date * Scheduled Finish Time
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